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[CIRCLE NAME]

DATE

Dear [FACULTY OR STAFF MEMBER NAME],
Omicron Delta Kappa, the National Leadership Honor Society (OΔK), is currently recruiting new members for [Semester, Year]. OΔK recognizes and encourages superior leadership and exemplary character amongst members across the five pillars of campus life: academics and research, athletics, service to campus and community, communications, and creative and performing arts. Founded in 1914, O∆K honors and develops leaders through scholarships, workshops, career development, leadership resources, and a lifelong connection to other members. The Society also champions its leadership values of collaboration, inclusivity, integrity, scholarship, and service. OΔK is recognized as only one of four members of the Honor Society Caucus, alongside Phi Beta Kappa, Phi Kappa Phi, and Sigma Xi.
The members of the [SCHOOL NAME] Circle are seeking your assistance in identifying excellent student scholars who are leaders on this campus. [INSERT INSTRUCTIONS FOR HOW THEY SHOULD SUBMIT NOMINATIONS.] Nominations must be received by [TIME, DATE] to be considered. 
To be qualified to join OΔK, sophomores, juniors and seniors must be in the top 35% of their class and have collegiate leadership experience. Graduate students’ academic eligibility is determined by each circle, but they must also have leadership experience. Many of the best members of OΔK have been identified through a nomination by a faculty member.  Please give serious consideration to nominating your students to be honored for their leadership and scholarship.
Please do not hesitate to contact the circle officers listed below should you have any questions about OΔK or the nomination process.
Sincerely,
[bookmark: _GoBack][Circle officer’s names and email addresses]
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