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RETURN/REFUND FORM

Omicron Delta Kappa requires that all certificates and pins not issued during the ceremony be returned NO LATER THAN 30 DAYS following the ceremony.  Refunds will not be provided for certificates or pins received more than 30 days after the ceremony.

A $10.00 printing fee is assessed for each certificate. For any pin not returned, an additional $15.00 will be charged. List the names of returned certificates on the reverse side.

To receive a refund, return the certificates and pins, along with this completed form, to:

Omicron Delta Kappa
224 McLaughlin Street
Lexington, VA 24450
ATTENTION: Office Manager

Please print legibly.
Institution ____________________________________________________________________  
Initiation Date:_______________________________________________________________ 
Name of person completing form: __________________________________________________

Email:  _____________________________________________________________

#______ PINS RETURNED
#______ CERTIFICATES RETURNED (List names separately on reverse side)
For OK Headquarters USE ONLY
#______ Complete Set (certificate & pin) x $84.00                                 $_________
[bookmark: _GoBack]#______ Partial Set (certificate only) x $69.00				 $_________
TOTAL REFUND $_________
MSC:  Raiser’s Edge  _______     MyODK  _______     Master Data  _______
FSM:   Credit/Refund Completed by:	_______  Credit/Refund Date: ____________





Institution Name: 					  Initiation Date: ____________                          

List each name separately.  Please print legibly.
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